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 SEQ CHAPTER \h \r 1JOB APPLICATION FORM

Fundraising Manager
	Please tell us how you heard about this vacancy:
	


Personal Details
	Last name:
	First name:

	Address:
Post code:

	

	


	Home telephone no:
	Mobile:

	Email:

	National Insurance No:


Right to work in the UK

Do you need a work permit to work in the UK?           Yes
☐
   No
☐
Do you hold a full, clean UK driving licence?

Yes
☐
No
☐
	If no, please give details:
	


Disclosure and Barring Service Check 

To ensure the safety of our Centre users an enhanced DBS check must be completed. A criminal record will not necessarily be a bar to employment. If a check is returned and reveals any information, this will be discussed with the applicant. The Trustees will make a decision as to whether the offer of employment will be confirmed.

Education and Qualifications
	School (11+)
	Study dates
	Qualification and Grade
	Date obtained

	
	
	
	

	College/University
	Study dates
	Qualification and Grade
	Date obtained

	
	
	
	

	Ongoing professional development
	Study dates
	Qualification and Grade
	Date obtained

	
	
	
	


	Training and Development
	Please use the space below to give details of any training or non-qualification based development which is relevant to the post and supports your application.

	


Employment History
Please include previous experience (paid or unpaid) starting with the most recent first.

	Name of current employer:



	Address:

Postcode:

	Position held:
	
	Date started:

	Reason for leaving:
	

	Salary on leaving:
	


	Brief description of duties:

	


	Name of previous employer:



	Address:

Postcode:

	Position held:
	
	Date started:

	Reason for leaving:
	

	Salary on leaving:
	


	Brief description of duties:

	


Continue on a separate sheet if necessary.
 Information in support of your application:
	Please briefly explain why you have applied for this position, in what way your skills, experience and attributes match the requirements specified in the job description and person specification and give details of any relevant interests and activities you feel would further support your application.

In order to support your application most effectively we recommend you write a minimum of 500 words, but no more than 1000 words in this section.

	


References:
Please give the names and addresses of your two most recent employers (if applicable). If you are unable to do this, please clearly outline who your referees are. We will take up professional references once you have been interviewed and provisionally offered the post.

Referee 1
	Name:
	
	Job title:
	

	Organisation and address:

	

	Email:
	
	Contact no:
	

	How is this person known to you:


Referee 2
	Name:
	
	Job title:
	

	Organisation and address:

	

	Email:
	
	Contact no:
	

	How is this person known to you:


Continued overleaf/
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Interview arrangements           
If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process. (A disabled person is defined as someone with a physical or mental impairment that has a ‘substantial’ and ‘long-term’ effect on their ability to do normal daily activities)

	


Please continue on another sheet if necessary
When can you start working with us?

	


Declaration
Statement to be signed by the applicant
Please complete the following declaration and sign it in the appropriate place below. If this declaration is not completed and signed, your application will not be considered.

I agree that the Sussex MS Centre can create and maintain computer and paper records of my personal data and that this will be processed and stored in accordance with the Data Protection Act 1998 and GDPR regulations.

I confirm that all the information given by me on this form is correct and accurate and I understand that if any of the information I have provided is later found to be false or misleading, any offer of employment may be withdrawn or employment terminated. 

	Signed: 
	
	Date:
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